
Kindergarten Arrival and Dismissal Procedures 
 

 Morning students arrive with all NES students between 8:45 and 9:10 AM and enter 

through the main doors of the school.  They walk to the classroom independently (with 

help from PTO volunteers and staff the first week).  All students should be in their 

classroom by 9:10 AM or they will be marked tardy. Parents must walk your child into 

the building and sign them in if you arrive past 9:10 am.   

 

 Car and bus riders will be dismissed at 11:45 (car riders first).  The kindergarten teachers 

will escort the car riders out the main entrance and across the crosswalk to the center 

island where parents will be waiting in cars.  Students will enter the car and parents will 

exit according to our traffic pattern and signage.  Those picking up car riders MUST have 

the yellow Parent Pick-up Car Placard on their dashboard in plain view for teachers and 

staff. This serves as permission to dismiss your child to that vehicle. The name on the 

yellow pass and name of child MUST match.  If there is no yellow pass in view, the 

parent/guardian will be asked to park, enter the main office, show photo ID and sign the 

child out there.  Please be sure anyone picking up your child has a photo ID.  Parents 

picking up car riders should be at the school no later than 11:45.   

 

 If a parent is not present at the bus stop for an AM drop off, the student will not be 

dropped off and parents will be notified.  As a courtesy, the bus drivers MAY try to loop 

around again.  If the driver cannot, your child will ride the PM kindergarten bus route 

with the driver and will arrive back to school at 12:55 when they drop off the PM 

students.  Check times on HAC and arrive a few minutes earlier to ensure you won’t miss 

it! Please allow for a 5-10 minute cushion during the first days of school as busses may 

be running early or late. 

 

 Afternoon students, bus AND car riders, should arrive at approximately 12:55, enter 

through the main doors and wait in the lobby for Mrs. Hughes or another adult.  Students 

will NOT be permitted beyond the lobby prior to this time.  Do NOT drop your car rider 

off in front of school and send him/her in alone.  He/she must be escorted in by an adult.  

Any late students MUST stop in the office to get a late slip AND be signed in by the 

parent.  Students should be in their classroom by 1:10 or they will be considered tardy.  

   

 Afternoon students are dismissed with all other students through the main doors when car 

riders or their bus is called.  NES staff and 6th grade helpers monitor student dismissal 

closely, especially during the first weeks of school.  To help foster independence, please 

do not send siblings down to the kindergarten classroom.  Students getting picked up 

must have a Transportation Slip to exit the classroom with car riders.  Parents must have 

a yellow Parent Pick-up Car Placard on their dash.   

 

 There are a few early dismissal days during the year when AM will ride home with the 

with all other bus riders.  On those days, the kindergarten teachers will notify you in 

advance of the bus that your child will be riding home that day.  If your Kindergartner 

has an older sibling, they will ride the same bus as their sibling.  When PM comes in the 

morning for the early dismissal days there are no changes with buses, your student will 

the same bus he/she normally rides. 

 

*******If there are any changes to your child’s normal dismissal plan, please send in a 

note with your child. Should the need arise for a change in dismissal after the start of the 



school day, please contact the office directly as soon as possible and PRIOR to dismissal 

time.    

 Please keep in mind the following: 

 

 It is imperative that parents or a designee are at the bus stop to meet students.  I 

highly recommend you introduce yourself or your designee to the drivers so they 

are familiar with who should be picking up.   

 All students should be dropped off and picked up at the main entrance.  Please 

do not use the entrance near the kindergarten classrooms.  

 If parents need to talk with the teacher please call, write a note or send an e-mail.  

Teachers cannot conference during arrival or dismissal because they will be 

monitoring students.   

 If your child is being picked up early, please provide a note and stop at the office 

to pick up your child.  Be sure your teacher knows! 

 To help build independence, parents should not walk students to the classroom.  

If there is separation anxiety, a NES staff member will help.  We have learned 

the quicker parents leave the building the better the students will respond. 

 Arrival and dismissal are monitored daily by multiple NES staff.  

 All arrival and dismissal procedures are in place to help maintain safety and 

security, build our student’s independence and allow for optimum teaching and 

learning. 

 

Thank you for your understanding and support.  Please call your teacher or Mr. King with 

questions.  


